Annual Governance and Accountability Return 2019/20 Part 2

To be completed only by Local Councils, Internal Drainage Boards
and other smaller authorities™ where the higher of gross income

or gross expenditure was £25,000 or less, that meet the qualifying
criteria, and that wish to certify themselves as exempt from a limited
assurance review

Guidance notes on completing Part 2 of the Annual Governance and
Accountability Return 2019/20

1. En

smaller authority in England where the higher of gro

or less must, following the end of each financial year, cor szwh-* F’ar“f 2 sfjs‘,
Accountabllity Return in accordance with Proper Praciices, unless the authority:

a) does not meet the gualifying criteria for exemplion; or
b does not wish {o certify itself as sxempt

2. Smaller authorities where the higher of all gr income sra ross annual expenditure does not
exceed £25,000 and that meet the qualifying set out in the Certificate of Exemption are able
to declare themselves exempt ‘mm ,;As:,iwn g the % ted Annual Governance and Accountabllity
Return 1o the external auditor for a limited assurance review provided the authority completes:

a) The Certificate Qf Exemption, page 3 and returmns a copy of it fo the
or by post {(nol both) no later than 30 June 20206 Fallure o do so will v

which the Authority J%i il be charged £40 +VAT for each letter; and

b) The Annual Governance and Acceun*aba?ity Return {Part 2) which is ma
« Annual Internal Audit Report (page 4) to be completed by the ?u?m; ty's in tor
» Section 1 — Annual Governance Statement {page 5) 1o be completed and approved by the authorty.
= Section 2 - Accounting Statements {page 8} o be L:,z‘zgﬁet d and approved by the authorty,
NOTE: Authorities certifying themselves as exempt SHOULD NOT send the completed Annual
Governance and Accountability Return to the external auditor.

3. The authority must approve Section 1 Annual Governan
Accounting Staterments and both must be approved an

@ exiemal ;‘i;;d;’f‘” either by email
rasult in reminder lstlers) for

Publication Reguirements

Smaller authorities must publish various docury
Audit Reguiations 20185, the Logal Auds {Smalle
for Smaller Authorities. These include

the Accounts and
e Transparency Code

« Certificate of Exemption. page 3

= Annual internal Audit %egm’z 55’%@’2@1} page 4

= Section 1~ Annual Governance Statement 2018/20, page 5
= Section Z - Aceounting Statements 2019/20 page 6

« Analysis of variances

» Bank reconciiiation

+ MNotice 0“*?1@ period for the her information required by Regulation 15 (2),
Accounts and Audit Regulation

Limited Assurance Review

Providing the authorily certifies itse % as exempt, t, and mmriete% a e Annua GQV@ nance

and Accountabilily Refum, there is no requirement for the authorn asst

Any smaller authorily may, however, request a limited & SSUrance re dew In ihese croumsis
bha:xu;d not certify itself as exempt, and rmt comple

of the Annual Governance and Accountability Return 7 ;i
together with the supporting documentation requasted

The cost to the smaller authority for the review will be £~22{3{3 VAT,

The Annuali Govemance and Accauntab"ity Re{urn r“omfi utes lhe annual return referre to in Lhe Accounts and / ucm r’eguiatsans 2015.
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Guidance notes on completing Part 2 of the Annual Governance and
Accountability Return 2019/20, Sections 1 and 2

":5

H

«  An aulhority that w"“'** o (.éec!'azé iself exempt from the requirement for a limited asg ce review must
do so at a meeting of the authonty after 31 March 2020, It should not submit its Annual Jo nance and
Accountability Reizm, to th “xtf’mai auditor. However, as part of 2 more proportionate ‘Etf me, the authority
must comply with the requi rr«mmb of the Transparency Code for Smatler Authorities.

» The Certificate of Exemplion must ?“9 returred (o the external auditor no later than 30 June 2020, Reminder
letters will incur a charge of £40 +VAT for each lefter.

« The authority must comply with Proper Practices in completing
and Accountabliity Return and the Certificate of mm ;}tn:m
Guide® which s updated from time to ime an
financial year-end

» The authority should receive and note the annual internal audit report if possibie before approving the
annual governance statement and the accounts.

+ Make sure that the Annual Governance and Accoun
empty), and is properly signed and ¢ a(p‘* Avoid maki ng amendme
amendments must be approved by the autharity and properly mgt.a'

{no highlighted brﬁf%z left
he compisted annual ANy

= Use the checkiist provided below to review the Annual Governance and Accountability Return for
completeness al the meeting at which it is signed off.

* You shouid inform your external auditor about any change of Clerk, Respensible Financial Officer or
Chairman, and provide relevant email addresses and {eiephone numbers.

< The authority must publish numerical and narrative explanations for significant varian
statements on page 8. Guidance is provided in the Practitioners Guide™ which may as

+ Make sure that the ﬂf“s,rannrm statements add up and the balance carried forward from
' e balance brought forward in the current vear (Box 1 of 20203
« The Responsible Fﬂ:r weial Officer (RFQ), on behalf of the authority, must 5
e exercise of p zbigzz ?'mh s. From the commencement date for a sir
days, the approved s and accounting records can be inspe
must include a comn ction perod -~ during which the aceco
smaller authorities must be Jﬁ!l@b?? for public ir spection - of the

ijr,

= The authority must publish the information required by Regulation 15 (2}, Accounts and Audit
Regulations 2015, inc !uumg the period for the exercise of public rights and the name and address
of the external auditor before 1 July 2020,

Section 1 For any statement o which the response is no', is an explanation available
for pa,mhwgmn

N
N
x4 g li ; arr auditer ; ; v/
N

i st 4 2 Ry §"'"T‘H3‘ H Zj‘}”
F,p*igxgﬂz’;‘ o i V\; /{ \)z;l\:)lg_{_

s an explanation of significant variations from {ast vear (o this year been

A
I ld

difference hetwe availabla, shoul i

Sections 1 and 2

I IRNETS

A1 O

I8 & sole managing trub{ﬂ—w

*Governance and Accountabifity for Smalier Authorities in England - a Practitioners’ Guide to Proper Practices,
can be downloaded from www.nalc.gov.uk or from www.ada.org.uk
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Certificate of Exemption — AGAR 2019/20 Part 2

To be completed by smaller authorities where the higher of gross income or gross
expenditure did not exceed £25,000 in the year of account ended 31 March 2020,
and that wish to certify themselves as exempt from a limited assurance review
under Section 9 of the Local Audit (Smaller Authorities) Regulations 2015

There is no requirement to have a limited assurance review or to submit an Annual Governance and Accountability
Return to the external auditor, provided that the authority has certified itself as exempt at a meeting of the
authority after 31 March 2020 and a completed Certificate of Exemption is submitted no later than 30 June 2020
notifying the external auditor.

ERST TSTED MMeasH counein
certifies that during the financial year 2019/20, the higher of the authority’s total gross income for the year or
total gross annual expenditure, for the year did not exceed £25,000

Total annual gross income for the authority 2019/20: % L{—Q \S
Total annual gross expenditure for the authority 2019/20: % R U

There are certain circumstances in which an authority will be unable to certify itself as exempt, so that a limited
assurance review will still be required. If an authority is unable to confirm the statements below then it

cannot certify itself as exempt and it must submit the completed Annual Governance and Accountability Return
Part 3 to the external auditor to undertake a limited assurance review for which a fee of £200 +VAT will be payable.

By signing this Certificate of Exemption you are confirming that:

+ The authority was in existence on 1st April 2016
* In relation to the preceding financial year (2018/19), the external auditor has not:
+ issued a public interest report in respect of the authority or any entity connected with it
» made a statutory recommendation to the authority, relating to the authority or any entity connected with it
+ issued an advisory notice under paragraph 1(1) of Schedule 8 to the Local Audit and Accountability Act
2014 (“the Act”), and has not withdrawn the notice
+ commenced judicial review proceedings under section 31(1) of the Act
+ made an application under section 28(1) of the Act for a declaration that an item of account is uniawful,
and the application has not been withdrawn nor has the court refused to make the declaration
» The court has not declared an item of account unlawful after a person made an appeal under section 28(3) of the Act.

If you are able to confirm that the above statements apply and that the authority neither received gross income,
nor incurred gross expenditure, exceeding £25,000, then the Certificate of Exemption can be signed and a copy
submitted to the external auditor either by email or by post (not both).

The Annual Internal Audit Report, Annual Governance Statement, Accounting Statements, an analysis of
variances and the bank reconciliation plus the information reguired by Regulation 15 (2), Accounts and Audit
Regulations 2015 including the period for the exercise of public rights still need to be fully completed and, along
with a copy of this certificate, published on a public website” before 1 July 2020. By signing this certificate you
are also confirming that you are aware of this requirement.

Signed by the Responsible Financial Officer  Date | | confirm that this Certificate of
P Exemption was approved by this N E e N
L"‘ - QEV\&W\ Q*OIU(% ’&D authority on this date: =l % Us {“\)L‘)
Signed by Chairman Date as recorded in minute reference:
Email of Authority Telephone number
cleckiserhsid @ prrish haols, ov,uk clude SYTCTS

*Published web address
www , & Doted - btk , o uk

ONLY this Certificate of Exemption should be returned EITHER by email OR by post (not
both) as soon as possible after certification to your external auditor, but no later than 30
June 2020. Reminder letters incur a charge of £40 +VAT
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Fagr Tigmen Palionr (huacin

“his authority’s internal auditor, acting independently and on the basis of an assessment of risk,
arried out a selective assessment of compliance with relevant procedures and controls to be in
speration during the financial yvear ended 31 March 2020.

“he internal audit for 2019/20 has been cairied out én accordance with this authority’s needs

ind planned coverage. On the basis of the findings in the areas examin @:é, the internal audit
wonclusions are summarised in this table. Set out beiow are the Gs);estives of internal control

nd alongside are the internal audit conclusions on whether, in all significant respects, the control
hiectives were being achieved throughout the financial year to a standard adequaie o meet the
eeds of this authorty.
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#wsﬂ and mvesmeﬁ*b segxst?rft were mmm%rﬂ md acoui rate and armmy maintained. v
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ccm(‘ satz yere wn ;ed agt

Acccuv%mﬂ s*a‘ierrrms ms;z:sam'% d mng *ﬂ ‘JE%:SF wem pfepared on the uof‘reci as;;cm“sm, ug DaSts
{receipts and payments of income and expenditure), agreed 1o the cash book, suppotied by an j/< ;
and vxﬁwa:@ appropriate aehiors and creditors were @ Y :

¥

[

adeguaie audi & qa* from underbang raco

(

B 29 819, i met the

has demonstrated that during summer
]

. The guthority
s as required by the Accounts and Audi

of public rights

{For iocal counal S enéy;
?m%t fmds (m‘h NG hamabiﬁ} ~ The counci miet is responsibilities as atrustee.

=

For any other risk areas identified by this authority adequate controls existed (st any other risk areas on separate sheels i neadad).
¥ ¥ /
Date{s) internal audit undertaken Mame of person who caried outthe intemal audit

Tt LAGHT  FeaaAT

ANt o)z
‘«’,/E v Date S O 20
/

nv

x ‘“i""‘ﬁf; 20

Signature of person who %f S

H,
carried cuttheinternal audit \/

*if the response is 'no’ please state the impligations angaction being taken o address any weakness in control identified
{add separate sheels I needed).
**Mote: I the response is ‘not covered’ please state whan the most recent infernal sudit work was done in this area and when itls

naxt planned; or, if coverage is not required, the annual internal audit report must explain why not {add separate sheets if needed).
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Section 1 - Annual Governance Statement 2019/20

We acknowiedge as the members of;

ERST TSTED PACAKH  (Dunadi L

‘e

system of internal control, including arrangements for
[ the | r knowiedge and belief, with
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Section 2 - Accounting Statements 2019/20 for
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